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Writing Tools & Resources: Assistive Technology Program 
 

Speech to Text Quick Guides 
 

Speech to Text iOS*(iPad/iPhone) Accessibility Feature 

 

1. Select Settings then General 
 
 

 
2. Select Keyboard 

 
3. Select Enable Dictation and tap 
switch to on (green) 
 

 
4. Select Enable Dictation 

 
5. Return to any word processing 
app to see the microphone icon on 
the keyboard. Press it to dictate. 

 
*Device must be connected to a Wi-Fi network. 
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Speech to Text MacOS Accessibility Feature 

 
  

1. Select System Preferences 
 
 

 or   
2. Select Keyboard 

 
3. Select Dictation in menu on top,  
Dictation: On, and check Use Enhanced 
Dictation (will download a file) 

 
4.  Go to a document or other text field, and 
place the insertion point where you want 
the dictated text to appear. 

 

5. Select Function (FN)  key twice for the 
shortcut to start dictation. 
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Speech to Text Google Docs/Chrome Browser 

1. Open Google 
Docs / Open a 
Document 
 

 

 
2. Select Tools 
from the toolbar 
 
  
 

 

3. Select Voice 
Typing 

 
4. Look for the 
microphone 
graphic to the left 
of the document 

 

5. Click the 
microphone to 
speak. When 
finished, click on 
the microphone 
again. 
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Co:Writer Universal is a word prediction software available through the IT AT Program. For an 
introduction visit: https://learningtools.donjohnston.com/product/cowriter/ 

 
 

OneNote by Microsoft 
 

An excellent tool to take notes, create files for each class and organize your materials for 
school. Free with an LAUSD email. For more information, to sign up or to get support and 
tutorials, visit: https://www.microsoft.com/en-us/education/products/onenote 

 
 
 
 


